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“Ensuring the highest advantages in physical, mental, social, and spiritual education for students of OHHS" 

What the Executive Board Does For You 
(Please pardon the smaller print...trying to fit on a single page) 

President  
 Acts as chairperson for the Executive Board and General Meetings  
 Calls upon each committee chair to establish goals and prepare and plan work of the Executive Board  
 Serves ex-officio on all committees except nominating committee  
 Sets the meeting schedule for the year, with the help of the other official members of the Executive Board and in accordance with the by-

laws  
 Sets the agenda for each meeting  
 Attends County Council meetings or send a alternate  
 Notifies delegates of Council Meetings and workshops  
 Signs all orders and voucher as specified in the by-laws  
 Ensures payment of Council dues  

 
1st Vice President 

 Presides at meetings in the absence of the president or upon the president’s inability to serve 
 Assume the duties of the president in the event of the president’s resignation until position is filled in accordance with the by-laws  
 Acts as aid to the president and assumes responsibility for duties assigned by the president  
 Represents the president upon request  
 Performs any other specific duties that may be provided for in the by-laws  

 
2 Vice President  

 Presides at meetings in the absence of the president or 1 VP upon the president’s or 1 VP’s inability to serve 
 Assume the duties of the president in the event of the president or 1 ‘ VP’s resignation until position is filled in accordance with the by-laws 
 Acts as aid to the president and assumes responsibility for duties assigned by the president  
 Calls upon each chairperson to prepare a plan of work, and work very closely with each chairperson 
 Represents the president upon request 

 
Corresponding Secretary  

 Monitor and distribute incoming correspondence  
 Write thank you notes and other correspondence as requested by the President or Executive Board 
 Notifies officers, committee members an delegates of their election and promptly send to the MD State PTA Office and PGCCPTA the 

names and addresses of newly elected officers and those serving a second term 
 Sends out notices of executive board and other meetings 
 Serves as Recording Secretary in absence of the same  

 
Recording Secretary  

 Record all minutes of all meetings of the Executive Board and General membership and presents the minutes for approval at the next 
meeting 

 Read or distributes printed copies of the minutes of any previous meetings 
 Will keep a current copy of the by-laws  
 In consultation with and at the request of the president, may prepare in advance of each meeting a complete agenda, showing the order in 

which business should come before the group 
 Maintain accurate record of PTA membership as received from the membership chairperson 
 Counts a rising vote when requested 
 Acts as custodian of all records, except those specifically assigned to others, and promptly delivers all records to successor 

 
Treasurer  

 Keep accurate and detailed account of all funds received and paid  
 Submit a treasurer’s report at regular meeting of the PTA  
 Prepares an annual financial report covering the entire fiscal year  
 Prepares budget 
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PTSA Goals 
     
Facilitate teacher and family involvement in the academic and social life of students 
 
Excellence in Parent Involvement Award  
·          Encourage parent volunteerism and networking 
 
Support communication between the home, school and community 
·          Maintain communications media (website, e-newsletter, social network sites, etc)  
·          Increase visibility in the community 
·          Sponsor community events; enlist assistance and support from community partners  
  
Engage parents, teachers and students as active participants in PTSA 
·          Increase parent/family, student and faculty membership  
·          Increase number of parents/family members attending monthly meetings  
·          Increase administrators/teachers representation at monthly meetings or participation in  
 
Contribute to creating a safe and nurturing school community  
·          Launch Parents involvement programs 
·          Sponsor programs, contests, and events 
·          Have a PTSA representative on attendance committee  
·          Invite parents to bring issues to PTSA for discussion and problem-solving   
·          Integrate County/State/Federal PTA programs and workshops 
 
Support and celebrate the academic achievement of students 
·          Support Student Programs and SAT Prep program  
·          Award scholarships to graduating seniors and summer programs 
  
Support and celebrate faculty and staff 
·          Host Faculty and Administration honoring events  
·          PTSA representation on School Improvement Team  
·          Celebrate National Teacher’s Week, Teacher Appreciation Week and Guidance,  
 
Raise adequate funds to support the goals of the PTSA 
·          Membership drives 
·          Fundraiser drives 
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Dear Parents, Faculty, and Students,  
  
Welcome to the OHHS PTSA, with New Leadership, New Vision, and New Communications! 
 
Each year your PTSA plans to provide a wide variety of activities and services for the purpose of 
enriching the curriculum, providing services, and fostering communication within our high 
school community. The PTSA serves as an important link between home and school, faculty and 
parents, and also between our members--- parents, teachers and students—and the OHHS 
community.  
 
PTSA members give their time, talents, and treasures to provide a wide variety of volunteer 
services and support to help accomplish our mission stated as the footer or foundation of each 
page in this document. In support of this statement, our mission is to pursue opportunities and to 
continue progress towards excellence in the education of Oxon Hill High School's students, and 
the fair and transparent usage of all its resources. 
 
We wish to accomplish our mission through the following actions: 
 
1. Develop and maintain a PTSA where everyone is welcome to receive information in a timely, 

well organized fashion. 
2. Endeavor to treat all persons in a courteous and professional manner. 
3. To work with our school to provide a quality education for all its students. 
4. To establish and maintain open lines of communication between and among PTSA members, 

school staff and the school board.  We encourage and welcome input from everyone involved 
- parents, faculty and students. 

5. To provide representation at the school board and PTA council meetings and to report on 
those proceedings to our membership. 

6. To raise and utilize funds in a manner that is in keeping with our mission statement. 
7. Facilitate and enable participants to come together to make a positive difference for Oxon 

Hill High School's students by. 
 a. Encouraging parents and faculty to join OHHS PTSA (become PTSA members) 
 b. Encouraging regular attendance of Board & General PTSA meetings 
 c. Encouraging parents and faculty to volunteer at both school and PTSA events 
 d. Encouraging parents, faculty and students to actively support school and PTSA            
     events 
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The OHHS PTSA wishes to promote a positive, safe learning environment for all students; 
provide enriching activities and programs for students and parents; continue developing a 
strong communication link between parents, staff and administration; increase membership by 
providing positive, fun opportunities for involvement; and provide opportunities for student 
involvement in our community. We believe this can be accomplished with programs such as: 
 
Provide effective communication for parents, students, and staff. 
 Sponsor and coordinate various informative and fun social events 
 Maintain an informative PTSA webpage and other popular media forums. 
 
Maximize involvement in PTSA by parents, students, teachers, and the community. 
 Offer regular monthly meetings for membership participation. 
 Establish a network of volunteers for committees and functions. 
 Encourage participation in PGCPTA and Maryland PTA activities.  
 
Provide resources to enable parents and students to make informed choices. 
 Provide meetings on community and school related issues. 
 Provide special programs for parents, students, and teachers on various topics (ex., driving, 

substance abuse, parenting, and job & college information). 
 Provide web links on PTSA webpage to resource sites. 
 
Support Oxon Hill High School by providing meaningful activities, opportunities, and 
assistance. 
 Provide network of volunteers to support identified school staff needs. 
 Maintain good relations and acknowledge the contributions of the School Staff through 

recognition programs throughout the year. 
 Sponsor Staff appreciation 
 
The success of the PTSA depends on a committed team of parents. Join the team, become 
involved, and help make this year the most successful year Oxon Hill High School has ever 
had!  All monetary contributions are TAX DEDUCTIBLE! 
 
If you have any questions, please feel free to contact any of the PTSA officers. Please take this 
opportunity to join - or renew - your membership in the Oxon Hill High School PTSA. Join 
today-now!  Become an informed member of your high school community, and have a voice in 
your PTSA.  Please complete and submit the attached form. Please write very legibly. 
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Still just thinking about joining?… 
 
What Do PTSA Members Receive for Membership Dues? 
 Parent Help—networking with other parents, resource materials, available through general 

meetings, mailings, on the website, in the PTSA office, and classes on parenting issues at 
state and regional conferences. 

 Representation—a state-level voice to the legislature and on committees addressing public 
policy issues affecting families and children. (see our legislative page!) 

 Advocacy Training—for one’s own children and public policy issues regarding all children 
–classes at legislative assembly, region and state conferences, publications, website links. 

 Grants and Scholarships—grants awarded to local units and councils, thousands in 
scholarships for worthy students pursuing post-secondary education. 

 Programs—ideas and resources for informative and relevant programs, as well as state-
sponsored programs 

 Assistance and Information—toll-free telephone lines and email for answering member 
questions on any PTA issue (state office) 

 Communications—publications such as the Child Advocate magazine, region newsletters, 
Money Matters, and more; website with information about PTA, resources for parents, and 
links to other websites of interest.  

 
Why Join the PTSA? 
 The PTSA provides an opportunity for involvement by parents, teachers, students, and the 

community, and provides a forum for discussion of topics of general concern between 
school, home and the community. 

 The PTSA provides timely information from local, State and Federal levels and how we can 
advocate and influence legislators on behalf of children, families and schools. 

 The PTSA contributes a positive attitude to ensure the best possible education for our 
children. 

 The PTSA offers resources available from the State and National PTA to help the local units 
and its members. 

 The PTSA is the only organization whose sole focus is the education, health and safety of 
our children during their educational years. 

 Our PTSA is a positive link between school and home. We offer the opportunity for 
involvement in issues concerning our children. Anyone can be a PTSA member; and when 
those member’s decisions are guided by a sense of responsibility for all children as well as 
their own, then we all truly become advocates for our future -- our children. 
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Need some additional incentive… 
 
 
All PTSA members can take advantage of the following benefits: 
 
 BARNES & NOBLE – PTA members will enjoy discounts when using the online 

bookstore for books, music, DVD’s and more 
 
 LIBERTY MUTUAL INSURANCE – Group discount on auto, home & renters insurance 

for PTA members 
 
 MEDICALERT is available to all PTSA members with double-digit discounted rates 
 
 SHARP ELECTRONICS – All of the products on the Sharp Electronics/PTA Member 

Store site are being offered to PTA members at reduced pricing. 
 
 SOUTHWEST VACATIONS – discount on vacation packages of two nights or longer to 

any Southwest destination.   
 
 T-MOBILE - double-digit discount monthly service plans, FREE Activiation and FREE 2-

Day Shipping. Custom Pricing on the various devices and more... 
 
 The PTA Visa® Platinum was created to help you earn money back for your local PTA. 

Every time you use your PTA Visa® Platinum credit card, you will earn a contribution on 
your total spending, a bonus contribution with your first purchase, and extra contributions 
to your local PTSA. 

 
 And other benefits are being worked on... 
 
 All monetary donations to our PTSA are tax-deductible! 
 
 

Benefit Today!    Help Today!     Join Today! 
 

Join Now!!! 
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PTSA Schedule of Events 
 
08/17/09 - Teachers return to school 
08/20/09 - Freshman Orientation (9:00am to 1:00pm) 
08/22/09 - OHHS Meet & Greet (9:00am to 12:00 Noon) 
08/24/09 - School begins 
09/**/09 - Back to School Night 
09/12/09 - UMD Football Game 
09/15/09 - PTSA Monthly Meeting 
09/19/09 - UMD Football Game 
09/26/09 - UMD Football Game 
10/03/09 - UMD Football Game 
10/10/09 - Homecoming 
10/15/09 - GospelFest 
10/17/09 - UMD Football Game 
10/20/09 - PTSA Monthly Meeting 
10/21/09 - Choir Workshop in CA  
11/14/09 - UMD Football Game 
11/17/09 - PTSA Monthly Meeting 
11/21/09 - Health Fair 
11/28/09 - UMD Football Game 
12/15/09 - PTSA Monthly Meeting 
01/19/10 - PTSA Monthly Meeting 
02/16/10 - PTSA Monthly Meeting 
03/16/10 - PTSA Monthly Meeting 
04/20/10 - PTSA Monthly Meeting 
05/18/10 - PTSA Monthly Meeting 
06/15/10 - PTSA Monthly Meeting 



OXON HILL HIGH SCHOOL PTSA 
2009-2010 PTSA MEMBERSHP FORM 

 
Name:________________________________________________________________________________ 
 
Address:  _____________________________________________________________________________ 
                 _____________________________________________________________________________ 
                 _____________________________________________________________________________ 
 
Home Phone: _______________________Work Phone:       _________________________________ 
 
Cell Phone: _____________________________  Email:___________________________________ 
 
Please enter student name if student is joining the PTSA 
 
Student Name: __________________________________________ Grade:_______________________ 
Student Name: __________________________________________ Grade:_______________________ 
Student Name: __________________________________________ Grade:_______________________ 
  

MEMBERSHIP FEES 
 

Adults - $10 per person                     Student/Teacher/Staff - $5.00 per person 
 

Make checks payable to: Oxon Hill High School PTSA 
 

Payment:  _____@$10.00 per Adult                                    subtotal  $__________ 
   _____@$  5.00 per Student                                   subtotal  $__________ 
                                           _____@$  5.00 per Staff/Teacher                                   subtotal  $__________ 
                                
                                                 Membership Total   $ _________ 
 
$_________DONATION TO SUPPORT THE OHHS PTSA 
 
For Treasurer’s Use: Check Number:_________ Check Amount___________ Cash:__________ 

 
VOLUNTEER OPPORTUNITIES 

 
Interested in participating? Please check all that apply 
 
Committees: ____Program    ____Fundraising 
  ____Membership                 ____Activities 
  ____Scholarship     ____Teacher Appreciation 
  ____Phone Tree    ____Other: ________________________ 
 
Skills/Interest:  ______________________________________________________________________ 
 
Suggestions: ______________________________________________________________________ 
  ______________________________________________________________________ 
  ______________________________________________________________________ 
 

Thank You For Your Support! 
 

Please mail membership form and check to: 
Oxon Hill High School PTSA 

6701 Leyte Drive 
Oxon Hill, MD  20745 
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